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The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and
activities on the basis of race, color, national origin, gender, religion, age, disability, political
beliefs, sexual orientation, and marital or family status. (Not all prohibited bases apply to all
programs.) Persons with disabilities who require alternative means for communication of
program information (Braille, large print, audiotape, etc.) should contact USDA’'s TARGET
Center at 202-720-2600 (voice and TDD).

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326W,

Whitten Building, 14th and Independence Avenue, SW, Washington, DC 20250-9410 or call
(202) 720-5964 (voice or TDD).
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Errata Sheet

The PRS guide is in initial draft form. Revisions will be noted as it progresses:

Initial draft prepared (11/14/2003)
First posted draft (12/2/2003)
Updated draft (2/6/04)

Updated draft (2/11/04)

Updated draft (2/24/04)

February 11, 2004 Version 1.0.4 - Draft 4
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General

The Performance Results System (PRS) is related to other applications that collect
data on conservation practices. This includes Conservation Journal, POINTS,
WebTCAS, Toolkit, and ProTracts. The goal is to use data from all of these sources in
a national database to measure the results of the conservation practices.

PRS res

embles PRMS in tracking:

Performance data

County/state/national contributions

Brief technical assistance

Board membership

Cultural resources

Customer-centric (i.e., most info that it tracks is tied to specific customers)

PRS differs from PRMS in:

Extracting info from Toolkit and ProTracts. (This is done by the new Toolkit
Check In Wizard.)

Generating outcomes based on a logic model (to be added second quarter)
Generating practice-based information, as per what it extracts from ToolKkit
(and ProTracts in future).

Using SCIMS as the source of customer information

Features:

Permits users to establish and maintain user profiles

Permits users to do account set up and role assignment

Customer information management

Shares info with other service centers.

User works with own customer list instead of list for entire site.
Data entry helps catch errors

Generates impact information from practice data (second quarter)

Related Applications

As part of using PRS, you may also use these related web applications. (Which
applications are available to you depend on the role defined for your PRS log-in
identity.)

State and Local Programs—Lets PRS Coordinators to add programs for
PRS and WebTCAS reporting.

Screen Builder—Lets PRS Coordinators create custom screens for gathering
reporting data for state and local programs.

Affiliates—Lets you identify various types of boards and associate people
with these boards. This lets PRS track an individual’s board affiliations for
reporting purposes.

To minimize download times, the NRCS has given these programs their own user
manuals or quick-start guides.

February 11, 2004
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Accessing PRS and other IAS applications

Currently, the PRS program is used by NRCS employees and partners to record
performance. Technical Service Providers use an alternative application, TechPRS.

There are some requirements for setting your browser (IE6) correctly to run PRS. Do
the following:

Select Tools on the browser window.

Select Internet Options.

Click the Security Tab.

Choose Custom Level and then Miscellaneous.

Find “Access data sources across domains.”

Set it to Enable.

Click OK, and then OK to save settings.

NookrwnpE

After making these browser adjustments, you can access PRS through a link at the
“Accountability” tab at my.nrcs. This page also links to the PRS training site, which
lets you familiarize yourself with the system without using real data.

Obtaining an eGov account through eAuth

You must have an e-Government Account to access PRS. If you do not have an
account, you can obtain instructions for requesting one at
http:// www.eauth.egov.usda.gov

PRS Data Entry

Practice data is mined from Toolkit practice information, which customers must check
in with the new Toolkit Check In Wizard. Users are encouraged to fill in as much
Toolkit and ProTracts information as possible before uploading. (Later plans call for
ProTracts information becoming a data source for PRS.)

The Toolkit Check In Wizard (http://www.itc.nrcs.usda.gov/toolkitng/ or
https://web-review.sc.egov.usda.gov/itc/toolkitng/ ) takes Toolkit data and
processes it for PRS to work on.

PRS Data Entry lets you add practice data directly into PRS or complete and submit
practice data uploaded from Toolkit. This feature lets you meet the following
situations:

1. Entering data not available from Toolkit or ProTracts such as:
Brief Contacts

State, Local or National Contributions

Cultural Resources

Board or Committee Membership and Status

2. Entering practices planned before Toolkit requirements that you do not plan to
enter into Toolkit.

February 11, 2004 Version 1.0.4 - Draft 6
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PRS also allows direct entry of plan records, land units, practice information, and
customer information. However, the intent is to create a seamless information path
between the field applications, such as Toolkit and ProTracts, and reporting
applications, such as PRS.

Adding a PRS Practice Record

Although the typical process is to upload records from Toolkit and then complete
them for submission in PRS, this manual also covers the full process of creating and
adding a plan, land units, and practices in PRS first. Reading this information will
help you understand all PRS components in addition to those used only to complete
Toolkit records.

Adding a practice record consists of follow three procedures. They are:
e Locating the customer for whom you wish to enter or edit a record.
o Completing all parts of the practice record.
e  Submitting the record.

Locating a Customer

When you begin Practice Data Entry, the first thing you must do is identify the
customer for whom you are creating a record.

1. Login with WebCAAF login and password.

2. Select the Data Entry tab.

3. Select Practice Data Entry on the left-side menu. The Find Customer screen
is displayed.

Find Customer
Locate a Find Customer

customer in
the PRS Last Mame: I

il All M}.' Counties ...j Search PR

database, by SCIMS ID: I Search SCIMS
SCIMS ID or

by a full , SCIMS Full Search
SCIMS el i

Search

4. Enter any available data (Last Name, County, or SCIMS ID) to search the
customer. See below for more information on each type of search.

5. Click the appropriate search button (Search PRS, Search SCIMS, or SCIMS
Full Search). A list of matches (if any) are displayed at the bottom of the
screen.

About the Last Name/County Search:

e Enter any starting letters from the customer’s last name and click Search PRS
to search PRS on the Common Last Name. Try to be as complete as possible
to narrow the search.

e (Optional) Choose a county from the drop-down list to speed up the search.
You can search all counties in your profile or a single county.

e The county searched for is defined as the county associated with the
conservation plan. Plans with land in more than one county will not appear if
the county associated with the plan differs from the county you select.

February 11, 2004 Version 1.0.4 - Draft 7
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About the SCIMS ID Search:
This is the fastest search if you know a customer’s SCIMS ID, which is unique. Enter
the SCIMS ID and then click the Search SCIMS button.

About the SCIMS Full Search
A SCIMS Full Search is the most comprehensive. You can locate a customer by

State, service center, customer type (individual vs. business), last or first name
(complete or partial), zip code, tax id, or other information.

/3 USDA-SCIMS Search - Microsoft Internet Explorer 10l x|
- USDA Service Center
Location State: Service Center:
ALABAMA | [ALL SERVICE CENTERS =l
Mational Search: I Service Center Datails
Type Name
& stapswith € Exact Match
& Individual © Business ¢ Both : ;
Last or Business: I
Active M Active and Inactive [ First: I
Tax ID Other
10: I Common Mame: I
ID Type: ISeIel:t One | Zip Code: I
& ihale ID Phone Ra: I
Search | Reset |
]

Initially, you will find a limited number of customers in the PRS database except
those brought in from Toolkit. Consequently, you may need to locate customers in
SCIMS. You can speed up the search by providing as much search information as
possible. You can choose any combination of State, Location, Customer Type, Name,
Tax ID, Common Name, Zip code, or Phone number.

NOTE: In SCIMS, a customer frequently has entries both as an individual record (has
an associated social security number) and a business record (has an associated
Business Tax ID). In this event, ask the customer how he or she is doing business with
FSA for the farming operation in question and use the same SCIMS customer record
used by FSA.

If the customer you seek does not already exist in SCIMS, you must enter the

customer. If you do not have the authority to enter customers in SCIMS, check at your
local office. Each office should have someone certified to enter records in SCIMS.

February 11, 2004 Version 1.0.4 - Draft 8
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Adding Plan Records

1. Locate the customer or a list of possible customers.

2. Once a list of customers that match your search criteria is displayed, click the
customer name.

NOTE: Some customers may have multiple entries because in SCIMS a
customer frequently has entries both as an individual record (has an associated
social security number) and a business record (has an associated Business Tax
ID). In this event, ask the customer how he or she is doing business with FSA
for the farming operation in question and use the same SCIMS customer

Customer record used by FSA.
names are
ks to the PRS Work List
9 . Find Conservation Plan - Search Criteria (Select at least one criteria)
Conservatio
n Plans in PRS Status: | Reported ¥ Mot Reported Practice Status: ¥ all [ not applied [ applied
the database Customer: I.Johnson County: I Mone selected - 'l
for each :
0 Practice: | Select a Practice - j Pragram: I Select a Program - =
customer.
Planned Date, Fram:[10/1/2003 B 1o.[3/302004 =
sgplied Date, FrDm:l ﬁTo:l iz Search w

26 records found.
Conservation Plans
Customer e e Source
iohnson & j---johnsonaj-consplan120l Toolkit 12/31/2003
1ohnson a j---lohnsonaj-consplant1286 Toolkit 12/31/2003

A1 JOHMSON
A1 JOHMSON

3. Click Add New Plan.

Add fEdit Conservation Plan

Bhanon Johison (123456
Addrzss AT Mair Hag 1

Fhan
. Crhy, Glaks Fig FOST OOUUMHE COLOREnD maie rn.lll-
The plan names in
the list link to
individual plans. If AN o F T o T

FEECIEL

you think a plan is /

already in the
system, check
existing plans first
to avoid duplicate
entry.

Click the Add New
Plan button to Note: If | | d ist ifv that th | bout t te i
create a new plan. ote: If a plan already exists, verify that the plan you are about to create is

not a duplicate.

Add/Edit Conservation Plan
Items with asterisks

are required_data

fields. P Conservation Flan Hame® B
Consarvation Plan Descripbion: -
Comumrration Flan Date:* CE— - T
Iz thiz Plan 3 CHHF?" ™ ves F pa
Work Pertormed By* [T conmsnation Dt [ othar I skate Agenoy
W uecs I RC and 0 Coundl
| _5a snd Continus_|

February 11, 2004 Version 1.0.4 - Draft 9
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4. (Required) Enter a Conservation Plan Name.

5. (Optional) Enter a Conservation Plan Description.

6. Enter the approval date in the Conservation Plan Date field. Use
MM/DD/YYYY format or click on the calendar icon to select one from a pop-
up window.

NOTE: The plan approval date is the date that the customer confirms
decisions now being recorded as planned practices or systems. (Generally this
is the date when the plan is signed.) The conservation planning decisions
might reflect progressive planning or attainment of a system defined in
section 3 of FOTG. Enter new dates are entered when new decisions are made
and recorded as planned.

NOTE: Use the actual date of decision as entered for plans in which the
decision date is a prior year. This avoids double reporting of prior year
accomplishments.

7. Enter the State in which this conservation plan unit exists. If the unit includes
multiple states, enter the state where the land unit is predominantly located.
This may be different from the state in which the plan is stored or managed
administratively.

8. Enter the County in which this conservation plan unit exists. If the unit
includes multiple counties, enter the county where the land unit is
predominantly located. This may be different from the county in which the
plan is stored or managed administratively.

NOTE: The county to which the conservation plan is associated is used when
“county” is indicated in a search for conservation plans. This associated
county is credited when PRS determines the number of plans reported for a
specific county. (Most other reporting is attributed to the latitude/longitude
coordinates of the land unit or practice reported.)

9. Click one of the Is this plan a CNMP? radio buttons. Click Yes if all
required CNMP components have been scheduled for implementation. (“No”
is the default choice.)

10. Click appropriate check-boxes for Work Performed By.

11. Click Save. This displays a plan with the high level details only. Each of the
sections is completed separately. (Click Close to close dialog without saving.)
After saving, the Conservation Plan Details page is displayed. Initially, it will
show only the Plan information you just entered.

Conservation Plan Details

Plan Name: consplan Plan Approval Date: 2/158/2004 Plan Source: PRS I Ecit Plan
Address: Phone:
City, State Zip: UNKNOWN , KS 67401 Email:
Work Performed By: NRCS CMNMP: Mo
State: District of Columbia County: DISTRICT OF COLUMBIA
Land Unit Detail Add Land Unit
Map Pin Tract Lan Land Acres Conservation Consideration : Primary Resource Local Land Source
1D Unit se System Concern Use

A - Data Missing or Invalid. % - Latitude/Longitude Data Missing.

Practice Detail Show All Practices Add Practice
Practice Planned Applied
PRS Status PRMS Reported PRS Status
Tract Land Unit Code Name Date Amount Units " al Date Amount Units I al " lan Program Source

Save PR3 Status

A\ - Data Missing or Invalid. 4, - Latitude/Longitude Data Missing. ) - Not Reportable,

February 11, 2004 Version 1.0.4 - Draft 10
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Adding a Land Unit
The next step is to add the Land Units that are a part of the plan.

1. Click Add Land Unit.

Conservation Plan Details

) Plan Name: consplan Plan Approval Dat 004 Plan Source: PRS I Edit Plan
Address: Phone:
Gity, State Zip: UNKNOWN , KS 67401 Email:
work Performed By: NRCS GNMP: No
State: District of Columbia County: DISTRICT OF COLUMBILA

Click the map below to add a pin and begin defining your land units.

RAOL T4

On initial selection, the
county map is
displayed. Until land
units are entered, the
specific area is
unknown. Do not be
concerned about
approximating the
position; you can
modify your selection
later.

Land Unit Detail

Map Pin Tract Land Land Acres Conservation Consideration : Primary Resource Local Land Source
1D unit Use System Concern Use

'ﬁ - Diata Missing or Invalid. tv - Latitude/Longitude Data Missing.

Practice Detail

Practice Planned Applied
PRS Status PRMS Reported PRS Status
Tract Land Unit Code Name Date Amount Units ["all  pate Amount Units " an " an Program Source

'ﬁ - Data Missing or Invalid. % - Latitude/Longitude Data Missing. ‘ - Mot Reportable.

To approximate the location

1. Click the map pin icon with the plus symbol in the toolbar above the map.
2. Click the approximate location on the map. The Add Land Unit dialog
appears.

To locate the land unit before inserting a pin

1. Click the Zoom icon and then click the map in the approximate location of the
land unit.
Use the Zoom and arrows on the border of the map to find the land unit.
3. Click the map pin icon. (If you move your cursor over the row of icons, their
labels will display one at a time.)
4. Click the land unit on the map.
The Add Land Unit dialog will pop up.

N

February 11, 2004 Version 1.0.4 - Draft 11
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/3 Add Land Units - Microsoft Internet Explorer =10 x|
Add Land Linit for Map Pin 1

Land Unit Number:

Il.and Use:

ICer j

Management Systen:

|-- Pick a Management System j (CRA: 51.1)

Consideration : Primary Resource Concemn:

|——PickaResuurce concern -- j
Tract:

Local Land Use:

Acres:

Sauel Cancel |

Completing the Add Land Unit dialog

Although only the acres are required to save the screen, several other fields are
required to submit a record in PRS. Therefore, it is recommended that you fill out the
dialog as completely as possible.

1.
2.

Nook~w

Select a Land Use from the drop-down list.

Select a Management System from the drop-down list. The CRA is derived from
the latitude/longitude and indicated in parenthesis to the right of the management
system field. The drop-down list contains active systems appropriate for the
specified state, CRA, and land use.

Select the Primary Resource Concern from the drop-down list.

Enter the Tract number.

Enter the Local Land Use.

Enter the Acres (required).

Click Save.

In addition to the data collected, each land unit is also assigned a number. This
number is used later in data entry to associate practice records with the land unit.
After saving, the map will show a new area closer to the pin location. At this time,
you can move the map pin to a more precise location.

1.
2.
3.

Click the move pin icon on the toolbar.
Click and drag the pin you wish to move to the new location.
Add another pin or click Hide Map to continue to another section.

To add another land unit

N

February 11, 2004

Click the map pin icon with the plus symbol in the toolbar above the map.

Click the approximate location on the map. The Add Land Unit dialog appears.
Fill out the dialog for the new pin.

Note: Each time you add a pin, the map changes to encompass the new land unit.
A completed map shows all pins associated with a conservation plan.

Version 1.0.4 - Draft 12
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Adding a Practice

The Add Practice screen is accessed from the Plan Detail screen.

Show submitted practices as Add Practice button
well as those in worklist opens popup
Practice Detail Show All Practices Add Practice
Practice Planned Applied
PRS Status PRMS Reported PRS Status
Tract Land Unit Code Name Date Amount Units | all  pate Amount Units " all ["all  program Source

Save PRS Status

1. Click Add Practice on the Plan Detail Screen.

2. Select the Land Unit Number from the land units entered in the previous section
that the practice is associated with.

3. Select the practice from the drop-down list.

4. Enter a practice description.

5. Check the box, if the planning decision data are to be reported immediately to
PRS. Items are to be reported to PRS if the planning decision (plan signed or
accepted) to install the practice was made during the current fiscal year.

6. Enter the planned date. The planned date is the scheduled practice application

date.

Enter the planned amount.

8. Check the box, if the applied data is to be reported to PRS. Applied data should
be reported to PRS when that practice meets the practice standards and
specifications consistent with the . Document only those practices that meet
required specifications.

9. Enter the applied date. The applied date is the date the practice is certified as
meeting the practice standards and specifications. All applied systems and
practices will be reported within the fiscal year of completion to reflect agency’s
progress is meeting annual performance goals — 340 — GM, Part 403.12(a & b).

~

Practices applied in previous years should have the actual application date entered
in this field (that of a previous year) and should not be reported into PRS.
Revision of, or emphasis on, operations and maintenance of the practice does not
constitute reason to re-report a practice.

For recurring annual practices—such as residue, pest, or nutrient management—
report the application only one time for a specific field and client unless there is a
significant change in the equipment or techniques used to meet the practice
requirements. (Such changes generally involve a significant amount of new
technical assistance provided to the client.) Additional reporting will not be based
on a practice being required two or more years in a contract or equivalent
document.

Practices requiring re-application, such as a waterway washing out before
becoming fully established, will not be reported a second time when repairs are
made. Generally, practices will be reported once during the anticipated life span
of the practice.

February 11, 2004 Version 1.0.4 - Draft 13
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10. Enter the applied amount, using the units requested in PRS. Enter the actual
amount applied as documented in the case file. Reporting units required may
differ from National Handbook of Conservation Practices until all systems are
integrated. In some cases PRS units will also vary from what is uploaded from
Toolkit. You may need to revise the reported numbers to be consistent with PRS
measurement units.

Note: If you are creating a plan and the practice has not been applied, leave the
applied data blank. It will be added when the practice is applied.

11. Select the program from the drop-down list. Select the National NRCS program
that is responsible for the implementation of this practice. If the practice is cost
shared or FA provided then the correct program would be the program that is
providing the cost share assistance. In the case of management or supporting
practices that are not cost shared, the program that should be selected is the
program that is primarily responsible for their planning and installation, usually
CTA. Changes to the program selection should be made within Toolkit, until the
next generation of toolkit is available, then the program selection can be made
within PRS. If a record is being added within PRS and not uploaded, then the
user must select the appropriate national NRCS program.

Click Add Practice.

Reporting Status

Practice Detail | show All Practice: Add Practice
Practice Planned Applied
PRS PRMS PRS
Status Reported Status
Land

Tract Unit Code Name Date Amount Units " an Date Amount Units " an " an Program Source
197 1 449 Irrigation Water 5/2004 30.00 ac ac EQIP Toolkit

Managerment ‘ r ‘

197 1 595 Pest Management 5/2004 30,00 ac A ac O A ceorr Toalkit
197 1 32§ Conservation Crop 5/2004 30,00 ac ac EQIP Toolkit
Rotation ‘ r ‘

197 1 430EE Irrigation Water 5/2004  600.00 ft a i3 - A cor Toalkit

Conveyance, Pipeling

Selecting the Reporting Status

1. Planned, PRS Status: Check this block (Planned, PRS Status) if the decision
to install the practice was made during the current fiscal year. This confirms
that step 7 of the planning process (make decisions) was completed this fiscal
year. Check the All box to report all reportable items below.

2. Applied, PRMS Reported: Check this block (Applied, PRMS Reported)
if a listed practice was previously reported in PRMS, or a previously used
reporting system. This confirms that the listed practice was installed and
reported in a previous fiscal year. Check the All box to report all reportable
items below.

3. Applied, PRS Status: Check this block (Applied, PRS Status) if the listed
practice has been applied and meets NRCS standards and specifications
during the current fiscal year. Check the all block to report all reportable
items below.

February 11, 2004 Version 1.0.4 - Draft 14
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Adding Impact Information

The Conservation Plan Details screen lets you can add or edit impact data to measure
conservation efforts.

Conservation System Impact

Impact Status: custom Impact (Trac
Soil Erosion- Soil Erosion- Water Quantity-
Sheet and Rill wind Inefficient Water Use on Imigated Land
(tons fac /yr) (tons fac /yr) (ac-in)

Systern Impact l— l— l—
Practice Percent (%) Amount Percent(%) Amount Percent (%) Amount
Irrigation 'Water Conveyance, Pipeline, R (430HH J* l— l—

Irrigstion Water Management (449 )% l— l—
Structure for Water Control (587 1% l— l—

#* - Practice notin the Conservation Systern,

To add impact data:

1.

N

o

S

February 11, 2004

Open the Conservation Plan Details screen by locating an existing plan or by
creating a new plan and adding a land unit.

Locate the land unit for which you want to add the impact measurements.

Click the Add/Edit Impact link for the land unit. This opens the Conservation
System Impact screen.

Enter the impact measurements for the conservation system in the top row.
Enter the percent of conservation of the resource for each practice in the rows on
the lower part of the screen.

Click Save to save the information and close the screen.

Click Close to close the screen without saving.

Version 1.0.4 - Draft 15
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Submitting Records

Once all land units and practices have been entered, it is time to submit the records.

1. Review the full plan detail.
Conservation Plan Details

ALICE STITZEL { 9} Plan Name: test Plan Approval Date: 1 Plan Source: PRE
Address: 10529 NEW CARLISLE PIKE Phone:

City, State Zip: NEW CARLISLE , OH 453449558 Email:

Work Performed By: NRCS CHNMP: Mo

State: Colorado County: LARIMER

Click the map below to add a pin and begin defining your land units,

BRI T M

Land Unit Detail

Map Pin Tract Land Land Use Acres Conservation Consideration : Primary Resource Concern Local Land Source
1D Unit System Use
1 1 1 Headquarters 1.00 Add/Edit Impact water Quantity : Reduced Capacity of Conveyances 1 FRS
by Sediment Deposition
2 1 111 Crop 1.00 Add/Edit Impact Air Quality : Adverse Air Temperature 1 FRS

L\' - Data Missing or Invalid, ?& - Latitude/Longitude Data Missing.

Practice Detail g . ices Add Practice
Practice Planned Applied
PRS PRMS PRS
Status Reported Status
Land

Tract Unit Code Name pate Amount Units | all pate AmountUnits | all [ all program Source

1 1  430FF Irrigation Water 12/2003 100,00 ft 1243042003 100,00 ft CTh- PRS

Conveyance R I (| GEMRL

Pipeline, Steel

A - Data Missing or Invalid, % - Latitude/Longitude Data Missing. ‘ - Not Reportable,

2. Check for icons indicating missing data:

L\ - Data Missing or Invalid. % - Latitude/Longitude Data Missing. ‘ - Mot Reportable.

3. Click the Data Missing or Invalid icon A to open a dialog that lets you fill in the
missing information.
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4. Click the Latitude/Longitude Missing icon %’to view a map that lets you locate
the land unit and provide the missing or invalid data or latitude/longitude data.

5. Click the Not Reportable icon A to open a dialog that gives the reason the data
is not reportable.

Click the Continue button on the dialog to open the Add Plan Record dialog.
Revise the plan record to include the required information.

Click Continue to return to the Conservation Plan Details screen.

Click Save PRS Status.

©ooNo

Using the PRS Worklist

The worklist is intended to provide a quick method of finding and completing records
uploaded from Toolkit for reporting in PRS.

1. On the Data Entry menu, select PRS Worklist.
2. Select at least one criterion to narrow your list.

PRS Work List
Find Conservation Plan - Search Criteria (Select at least one criteria)

PRS Status: | Reported ¥ ot Reported Practice Status: ¥ all [ not Applied I- Applied

Customer; | Tract: | County: |- Mane selected — x|

Practice: |- Select a Practice - =l Pragram: |- Selecta Program — x|
Planned Date, Frum:l iz Tu:l M

Applied Date, Fram:l MTD:I ﬁ w

Two criteria have default selections that can be accepted or changed. The defaults
are based on the assumption that you are using the PRS Worklist to complete and
submit records from a recent Toolkit upload.
o PRS Status — Select either records that have been reported in PRS or those
that have not. The default is records that have not been reported.
e Practice Status — Select All, Not Applied, or Applied. The default is All.
In addition to the above criteria, you can select other criteria to reduce the

length of the list. In the sample above, a name has been entered in the
Customer field.

3. Click Search. In this case, one record is returned.

PRS Work List
Find Consarvation Plan - Seerch Critaria [Selact at legat ana critaria)

PRE Stwtust | Raporbad M st Rapartes Practics tstus: ¥ 20 1 ot apciad [ 2opied

CLestomer: Counky: | A0sMS |
Practice: | — Selects Pracice — =1 Program: [ - Seled s Program — =]
Planred Date, Fromd 1002005 : -1 P P =
Apphed Dats, l-‘rum:| =1‘n:| ﬂ m
1 records found
. . Consendabion®lens 0000000000000
Click to view ﬂ_@
. Eupnn o0 | S Johraor Feeme-Corafan Taolkit LY 2003
Plan Detail.

4. Click the hyperlinked text in the Plan Name column. The plan detail screen for the
selected plan is displayed.

Note: The yellow and red warning icons indicate incomplete, missing, or
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unreportable data. You must resolve these data problems before you submit the
records.

The yellow warning icons indicate that the PRS records are missing data.
The red icons indicate that the PRS records are unreportable.
The red pins indicate missing latitude/longitude information.

Conservation Plan Details

(6 43

LAYERN EASTERDAY

Address: 1896 GRAHAM BLYD

Consplan

City, State Zip: YALE , OR 979185350
Work Performed By: NRCS

Click the linked

State: Oregon

Plan Mame: Easterday_LaVern

Phone:

Email:

CNMP: Mo
County: MALHELUR

easterl- Plan Approval Date:
04

Plan Source:
Toolkit

I Edit Plan

Add Land Unit

Local Land Source

Toolkit

Toolkit
oolkit
Towlit
Toolki
Toolkit

Add Practice

column
headings t(.) Land Unit Detail View Map
resort the list by - = - - -
Map Pin Tract Land Land Acres Conservation Consideration : Primary Resource
the selected D Unit Use System Concern Use
column. 1 2058 1 Forest 6.60 Add/Edit Impact Fish and wildlife : Imbalance Among and crop
/ Within Populations
. f@ 2055 Crop qifi) A crop
Hyperlinks let 5 50 A =
yOl‘_l view !—and Crop 2.80 A crop
Unit Detail. Crop 710 A crop
Crap 4.40 / & e
Click here to
add or edit A - Data Missing or Invalid. % - Latitude/Longitude Data 1
!mpact ) Show All Practices
information
Pra Planned Applied
PRS PRMS PRS
: Status Reported Status
- dct Unit Code Name Date Amount Units lan Date Amount Units lan
Icons indicate St <430MK Leriqatian Water 9/1996 400,00 ft ft CTa-
errors or Conveyance — GEMRL
issing dat Fipeline, Rioid L —> A
ml_ssmg _a a. =ted Pipeline
Click the icon to 2058 1 440 IrrigationWster 91996 660 ac [ & A cTa-
open a screen Management GEMRL
2058 1 587 Structure for Water /1998 .00 cfs cfs CTh-
that lets you e O O &
Co_mplete the 2058 2 449 Irrigation Water — 9/1996  3.00 ac ? ac O 2 cTa-
missing data for Management GEMRL
that field 2058 2 430HH Irrigation Water 9/1996 500,00 ft ft CTa-
' Conveyance ? - ? GEMRL
/ Pipeline, Rigid
Click a Practice Gated Pipeline
B 2058 S 449 Irrigation Water 3/1996 7.10 ac ac CTA-
Nam_e to dlsplay Managerment % r % GEMRL
practice 2058 & 430HH Irrigation Water  9/1995 300.00 ft ? ft - 2 cTa-
information on Conveyance GEMRL
Pipeline, Rigid
the A_dd Gated Pipeline
Practice screen. 2058 6 449 Irrigation Water — 9/1996 440 ac 2 ac - 9 CTA
Management GEMRL

A - Data Missing or Invalid, % - Latitude/Longitude Data Missing. ‘ - Mot Reportable,

5.

6.

February 11, 2004

"lan Program Source

Toolkit

Toolkit

Toolkit

Toolkit

Toolkit

Toolkit

Toolkit

Toolkit

Buttons
navigate to
popup
screens for
adding and
editing
section
data.

Click View
Map to view
the map
area for the
plan and all
of the
specific
points listed
in the Land
Unit Detail.

(There are
some limits
to allowed
edits on
uploaded
records.)

Click the icons to resolve issues that prevent data submission. (See the following

sections for more information.)

Add or edit plan information, land units, practices, impacts or reporting status, as

described in previous sections:

Adding a land unit: see page 11.

Adding a practice: see page 13.

Selecting the reporting status: see page 14.
Adding impact information: see page 15.
Submitting records: see page 16.
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Correcting Missing or Invalid Data

7. For example, clicking the yellow triangle in the Land Unit Detail Section opens
the Add Land Unit dialog. There is no data in the Consideration — Primary
Resource Concern field.

Land Unit Number:

When updating a 7| Land Use:

Toolkit record, [crop =l

only the Management System:

Consideration: | Pick a Management Systern — 7| (cRaA: 105.2)

Primary Resource _>< Consideration : Pimary Resource Concemn:

Concern and | Pick a Resource Concern - j
Local Land Use Tract:

can be added or I

edited. Land

Use, Tract and \| CecalESndiness

Acres cannot be I
changed. Acres:

Sal.lel Cancel |

8. Select a Consideration — Primary Resource Concern from the drop-down list.

9. Adjust other fields as appropriate.

10. Click Save. This resolves problems with the missing concern, but other triangular
icons remain on the page.

Correcting Unreportable Data

11. Click one of the red triangular icons in the Practice Detail Section. This time, you
are presented with a list of issues that prevent the record from being reportable.
Note: The red icons, which indicate that a record is unreportable, are in the PRS
Status columns. If the color is not apparent to you, simply click one of the icons in
either of those columns.

/3 Add Plan Record - Microsoft Internet Explorer

—lojx|

United States Departmant of Agriculture
0 NRCS Natural Resources
7 Conservation Service

Identifies issues Data not reportable due to:
that must be
resolved to /1
achieve
I’eportable To fill in the missing data, please dick Continue Button,

status.

__ Performance Results System

a componient of the Intagrated Accourfability Systam

® In Practice Detail Secion, Applied Date iz missing,

Click Continue

to correct issues.

—  continue | Closel
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Note: All of the errors are in the Practice Detail Section. Click the Continue
button to open the Add Practice dialog to complete the missing data.

12. Click Continue. The Add Practice Screen is displayed.

-10l x|

Land Unit Add Practice
Land Unit Number:

number T
cannot be Toolkit Practice Code:
changed on a 647
record Practice:
uploaded |Early Successional Habitat DevelopmentManagement {ac) (647) j
frOm TOOIklt Practice Description:

|Practice CP25 (Contracts Greater than 12 years)This practice requires manage

Planned: ¥ Report to PRS Curvent PRS Status:Yes
Planned Date: Planned Amount:

[riizo0 BB mrn/dd vy 450 o

Applied: [¥ Report to PRS Current PRS Status:No

Planned data / appliediDate; Applied Amount:
cannot be | BB rmm/clclfy ) |4-50 ac

Practice can
be added or
edited.

Programs:
changed. h
Applied data
can be added

or edited.

Program can
be added or )
edited. 13. Complete the Applied Date.

14. Complete the Applied Amount.
15. Select the Program from the drop-down list.
o Choose the National NRCS program that is responsible for the
implementation of this practice.
o If the practice is cost-shared or FA-provided, choose the program that is
provides the cost share assistance.
¢ If management or supporting practices are not cost shared, choose the
program that is primarily responsible for their planning and installation,
usually CTA.
e You must make changes to the program selection in Toolkit. (The next
generation of Toolkit will permit program selection within PRS.)
e [fyou add arecord in PRS (i.e., it was not uploaded from Toolkit), then you
must select the appropriate national NRCS program.
16. Click Save.

Adding Latitude/Longitude Information
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Adding Brief Technical Assistance Information

Definition

Direct request for natural resource information, data, or technical products received
through office visits, phone calls, or written/electronic communication. Products
requested may include maps, resource information, printed materials, analytical
products, and data. Products may be delivered to an external customer directly,
through the mail, or electronically. Assistance is generally a single transaction or
related to a specific site. Assistance may include a brief site visit and the preparation
of an inventory and evaluation for the customer. This does not include ongoing
technical assistance to regular customers for which a case file or plan exists.

Customer status data is not required when reporting brief technical assistance.

To reduce the reporting burden, you can aggregate individual Brief Technical
Assistance customers and reported them as a single entry.

Note: Brief Technical Assistance replaces the two previously reported items for
“Brief Contacts” and “Inventory and Evaluation”.

To Record Brief Technical Assistance

Brief Technical Assistance

Sereive Duke ]
Ll AFfilia b
o " (i Conaareation Dintrick ¥ KRC3 r (=i g
T acesan counsl T Stabe dpensy
i) |A;l=|i'.: [ -

Enter Brigl Technicsl Assistance
| Eemern | ameent | une | Minimum | Hasimum |
Merbar of Bifef foabacks [~ Humtens 1 a

1. Logininto PRS.

2. Select Data Entry from the top menu bar.

3. Select Brief Technical Assistance from the left-side options.

4. Enter the Service Date in MM/DD/YYYY format by selecting it from the
calendar.

5. Checkmark the appropriate Agency Affiliation box(es). NRCS is the default
value.

6. Select the County from the drop-down list. Use the county in which this
conservation plan unit exists. If the plan unit includes multiple counties, use the
county in which the the land unit is predominantly located. (This may be different
from the county in which the plan is stored or managed administratively.)

7. Enter the number of contacts.

8. Click Submit.

Note: You can locate submitted records through View Prior Entries (not yet
available).
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Adding or Editing County Contributions to NRCS Programs

Information

The County Contributions screen records contributions to NRCS Conservation
Programs on a county-basis.

.

o

February 11, 2004

County Contributions to NRCS Programs

Service Details

Service Date U124 E
Matiorul Fregram CTa-GENAL "I
Shali ADAME OO =

Enter County Contributions to NRCS Programs

Statewide Corgribution to MRCS] Financal Assistsnce | Tecdhnical Assistance |Fair Market Value of Eguipment

Fuderal Gavernmant

Tridal GCowsmmant

Staks Gowsmment

Locad Gowemmant
Soil and Wates Cans Diskrict

Boa Goverieest Organitation
Dother

I I
I I
I I
I I
I I
| I
| I

Select the Data Entry menu.

Click County Contributions to NRCS Conservation Programs.

Enter the Service Date in MM/DD/YYYY format by selecting it from the
calendar.

Select the appropriate county and state from the drop-down list. Use the state and
county in which this conservation plan unit exists. If the plan unit includes
multiple states or counties, choose the state and county in which the land unit is
predominantly located. (This may be different from the state or county in which
the plan is stored or managed administratively.)

Select the National Conservation Program from the drop-down list.

For each of the funding sources, enter the dollar value of the Financial Assistance,
Technical Assistance, or Fair Market VValue of Equipment or Materials.

Click Submit.
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Adding or Editing Cultural Resources Information

Cultural Resources

Service Details

Service Date |2."4."2|:||:I4 ﬁ

Tribe

lowa Tribe of Kansas and Mebrasha

Kidiapoo Tribe of Indians of the Kidiapoo Reservation it ===
Prairie Band of Fotawatami Indians, Kanzas _
Sac & Fox Mation of Mizssouri in Kansas and Mebraska =24

Cult Res

Treatment |Nu:u Trestment Type LI
Type

National CTAGENRL v
Program

County | ALLEN, KS =]

Enter Cultural Resources

Submit

Cultural Resources Murmbers
Undertakings Reviewed I

Field Investigations Conducted I

Sites Identified I

Sites Treated |

Select the Data Entry menu.

Click Cultural Resources.

Enter the service date using the calendar.

Select Tribe(s), if any, by highlighting tribe name(s) in left-hand column.
Click the >>> button to transfer tribe names to selected list.

Select the Cultural Resource Treatment Type from the drop-down list.
Select the National Program from the drop-down list.

Select the County drop-down list. Choose the county in which the resource exists.
If the resource includes multiple counties, choose the county in which the
resource is predominantly located.

9. Enter the number and acres for:

e Undertakings Reviewed

o Field Investigations Conducted

e Sites Identified

e Sites Treated

NG~ E

10. Click Submit.
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Definitions

Undertakings Reviewed — Review of project, activity, or program under the direct or
indirect jurisdiction of NRCS that is an undertaking as defined in NRCS’ Cultural
Resources Handbook. Undertakings are recorded both as numbers of undertakings and
acres of undertakings.

Field Investigations Conducted —Examinations of areas that may be impacted (a
project’s APE) by undertakings. Field investigations are designed to locate and
document the presence or absence of cultural resources. Multiple visits to one APE
constitute one field investigation. Field investigations are recorded both as the number
of field investigations conducted and acres covered by field investigations.

Sites Identified- Historic or prehistoric sites, buildings, structures, objects, cultural
landscapes or traditional cultural places, identified by NRCS field investigations or
record searches that are within the APE. Sites identified are recorded both as number
of properties and acres of properties.

Sites Treated — National Register-listed or -eligible historic or prehistoric sites,
buildings, structures, objects, cultural landscapes or traditional cultural places,
identified by NRCS field investigations or record searches, and treated (this includes
avoidance) to protect the values that qualified the identified site, building, structure,
object, or place as eligible for protection. Sites treated are recorded both as number of
properties and extent (acres) of properties.
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Adding or Editing National Contributions to NRCS Programs

Information

The National Contributions to NRCS Programs screen records contributions to NRCS
Conservation Programs by funding source type and contribution type.

N

o

February 11, 2004

Mational Contributions to NRCS Programs

Sarvice Datails

Service Dake 121 300 ﬂ
Mational Pragram CTA-GIHRL "I

Enter National Contributions to NRCS Programs
Mabanal Cantribution ko Fair Market Valua of Equepment ar
NRCS Financial Assistance | Techmical Assistance Materials

Federal Gowernment

Tribal Govemment

States Govemment

Sail and Walir Cons Dbk

Hon Covemmankt
Duganizakion

I
I
I
Local Gowernmest |
I
I
Oikhe |

Select the Data Entry menu.

Click National Contributions to NRCS Conservation Programs.

Enter the Service Date in MM/DD/YYYY format by selecting it from the
calendar.

Select the National Conservation Program from the drop-down list.

For each of the funding sources, enter the dollar value of the Financial Assistance,
Technical Assistance, or Fair Market Value of Equipment or Materials.

Click Submit.
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Adding or Editing Statewide Contributions to NRCS Programs
Information

The Statewide Contributions to NRCS Conservation Programs screen records
contributions on a State-basis.

Statewide Contributions to NRCS Programs

Servioe Details

Servi Date T
e B
KEate T =

Enter Statcwide Contributions to NRCS Programs
2 atewide Cortribobon 1o NEES Far Markat Value of Egupment or
ame Techncal Azzisiance Mabarisl

Soil ard Water Cons Dintrict

Ron Goverereant Drgarication
Critesi

| [
[ [
[ I
Linial Cavimarist | |
[ [
[ [
| |

1. Select the Data Entry menu.

2. Click Statewide Contributions to NRCS Programs.

3. Enter the Service Date in MM/DD/YYYY format by selecting it from the
calendar.

4. Select the appropriate State from the drop-down list.

5. Select the National Conservation Program from the drop-down list.

6. For each of the funding sources, enter the dollar value of the Financial Assistance,
Technical Assistance, or Fair Market Value of Equipment or Materials.

7. Click Submit.
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Adding or Editing Board Membership Information

=== AGRICULTURE

Home | Affiliates | Reports | Help |

Affiliates

For USDA Service Centers

Return to BRS Add/Edit Board Members

Horme State: Kansas j
affiliate List Riafd Meribe FTynEs - Select a Board Member Type - x|
5 Board Member Search Results Add
Add Affiliate
Individual
Affiliate

Crganization List

Add Affiliate
Organization

» Board Members

A Back to Top NRCSHome | Site Map | Contact | USDA | FirstGow Logout
Privacy Policy | Freedam of Information Act | Mondiscrimination Staterment | Civil Rights

The Board Member selection displays the Affiliates application accessed from PRS.
It has its own user guide that can be found by clicking help on the Affiliates menu bar.
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Reports

2004 PRS Reports
Conservation Systems

1.1 Conservation Systems Count
1.2 Conservation Systems Acres

1.3 RMS Applied

1.4 Land Benefited

1.5 Conservation Systems Summary

Conservation Practices

2.1 All Conservation Practices

2.2 Air Quality

2.3 Channel and Streambank Stabilization

2.4 Fisheries

2.5 Forestry/Agroforestry

2.6 Grazing/Forages

2.7 Irrigation System Application.

2.8 Irrigation Water Conveyance

2.9 Land Treatment - Buffer

2.10 Land Treatment - Surface Water Management
2.11 Land Treatment - Tillage and Cropping
2.12 Land Treatment - Vegetative Stabilization
2.13 Manure/Wastewater - Handling & Storage
2.14 Nutrient Management

2.15 Pest Management

2.16 Roads and Trails

2.17 Water Detention/Retention

2.18 Water Management

2.19 Water Supply

2.20 Well and Shaft Technology

2.21 Wetlands

2.22 Wildlife

Customer Assistance

3.1 Instances of Assistance by Measure Summary

3.2 Instances of Assistance by Measure

3.3 Instances of Assistance by Demographics (Login Required)
3.4 Parity Report (Login Required)

3.5 Parity Report by Demographics (Login Required)

State Level Reports

4.1 Cultural Resources
4.2 Status SWCD (Login Required)
4.3 Status RC&D (Login Required)
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4.4 Status Technical Committee (Login Required)
4.5 SWCD Summary (Login Required)

4.6 RC&D Summary (Login Required)

4.7 Technical Committee Summary (Login Required)

Performance Reports (Goals, Performance, and Progress)

6.1 Performance Summary by Affiliation

6.2 Performance Summary by Quarter

6.3 Performance Summary by Performance Indicator

6.4 Performance Summary by Program

6.5 Goal Summary-County Indicators

6.6 Goal Summary-State Indicators

6.7 Goal Summary-National Indicators

6.8 Progress/Impacts Summary (wide format)

6.9 Performance Summary and Impacts Summary (vertical format)

Contributions to NRCS

7.1 County Contribution to NRCS
7.2 Statewide Contribution to NRCS
7.3 National Contribution to NRCS
7.4 Contribution to NRCS

Summary Reports

9.1 Summary Report — Erosion Control
9.2 Summary Report — Irrigation Systems
9.3 Summary Report — CORE 4

PRS Management Reports
10.1 Record Submitted Report
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Use of PRS Field Data Entered

The data entered within PRS will be used along with conservation system guide
documents to determine agency accomplishments for the following performance
measures:

Contributing Conservation Practices Applied, units specified in FOTG. All
conservation practices must meet FOTG standards substantiated with technical
assistance provided by NRCS, a parthnering entity or third party vendor — 180 — GM
Part 409.3(b).

Aaricultural Wetlands Created or Restored, acres. This performance measure records
the total number of acres of wetlands created or restored. It applies to structural and
nonstructural practices used to establish or restore wetlands, drained wetlands, or sites
that are hydro-geologically suitable for the development of a wetland. It includes
wetland areas created around dams and other structures, in addition to those wetlands
created or restored as a project purpose. This data element includes all acres treated to
the FOTG standard for practices 657, and 658. All management systems or practices
reported must be applied per state standard and documented in the case file per NRCS

policy.

Buffers Applied, acres. Acres of conservation buffers applied.

Comprehensive Nutrient Management Plans Applied, number. This performance
measure tracks comprehensive nutrient management plans (CNMP) applied. A
CNMP, a conservation plan for an animal feeding operation, is a grouping of
conservation practices and management activities that, when implemented as part of a
conservation system, help ensure that production and natural resource protection goals
are achieved. CNMPs are planned and applied in accordance with CNMP Technical
Guidance. CNMPs will, as a minimum, document the AFO owner’s/operator’s
consideration of the six CNMP elements. It is recognized that a CNMP may not
contain all six elements; however, they need to be considered by the AFO
owner/operator during development of the CNMP, and the owner's and/or operator's
decisions regarding each must be documented.

Comprehensive Nutrient Management Plans Written, number. This performance
measure tracks comprehensive nutrient management plans (CNMP) written. A
CNMP, a conservation plan for an animal feeding operation, is a grouping of
conservation practices and management activities that, when implemented as part of a
conservation system, help ensure that production and natural resource protection goals
are achieved. CNMPs are planned and applied in accordance with CNMP Technical
Guidance. CNMPs will, as a minimum, document the AFO owner’s or operator’s
consideration of the six CNMP elements. It is recognized that a CNMP may not
contain all six elements; however, they need to be considered by the AFO
owner/operator during development of the CNMP, and the owner's and/or operator's
decisions regarding each must be documented.

Conservation Plans for Cropland Written, acres. This performance measure is
categorized as acres of cropland (cultivated and non-cultivated) for which
conservation plans (RMS or progressive) have been written.
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Conservation Plans for Grazing land Written, acres. This performance measure is
categorized as acres of grazing land for which conservation plans (including both
progressive plans and RMS level plans, as defined below) have been written.

Conservation systems applied to address flooding concerns, acres. This performance
measure tracks the acres of land for which conservation systems have been applied to
address flooding concerns. This includes both RMS level and land benefited, but
excludes land benefited that was previously reported. This measure is reported daily at
the field level when an applied practice is identified as having a resource
consideration of “Water Quantity” and a resource concern of “Excessive Runoff,
Flooding, or Ponding.”

Conservation Systems Applied to address Water Supply Concerns, acres. Acres of
land for which conservation systems have been applied to address water supply
concerns. This includes both RMS level and land benefited, but excludes land
benefited that was previously reported. This measure is reported when an applied
practice is identified as having a resource consideration of “Water Quantity” and a
resource concern of either “Inefficient Water Use on Non-Irrigated Land” or “Aquifer
Overdraft.”

Cropland Protected from Damage Under Permanent Vegetative Cover, acres. The
number of acres of cropland protected from damage (wind or water erosion) by
planting to permanent vegetative cover.

Forestland where the stand was Reestablished or Improved, acres. This performance
measure records the acres on which tree stands have been established or improved, as
measured by adding acres of practice 666 to acres of practice 612.

Grazing lands with Practices Applied, acres. Acres of grazing land on which
conservation practices have been applied. For any acres of grazing land on which
conservation practices are applied, eFOTG, Section 3, will determine whether this
application resulted in an RMS applied on grazing land or in land benefited on grazing
land

Land where Measures to Improve Habitat for Wildlife were applied, acres. This
performance measure records the total number of acres managed for wildlife habitat.
This includes: 1) creating, restoring, maintaining, or enhancing areas for food, cover,
and water for upland wildlife and species which use upland habitat for a portion of
their life cycle and 2) retaining, developing, or managing habitat for wetland wildlife.
All management systems or practices reported must be applied according to State
standard and documented in the case file as required by NRCS policy. This
performance measure may be applied to any land use allowed by the State standard.
Two separate categories are reported one for acres where wildlife management is the
primary purpose and one where the acres are a secondary or collateral purpose.

Reduction in land that produces Excessive Sediment during Development, acres. This
performance measure tracks the amount of urban and built up land that is protected
from excessive erosion. This measure includes Practices PAM Erosion Control (450),
Critical Area Planting (342), Grassed Waterway (412), Heavy Use Protection (561),
and Mulching (484).
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Reduction in Potential Nitrogen Delivery from Agricultural Operations, percent
reduction. The reduction in tons of nitrogen associated with soil erosion, animal
waste, fertilizers in runoff from farm fields.

Reduction in Potential Phosphorus Delivery from Agricultural Operations, percent
reduction. The reduction in tons of phosphorous associated with soil erosion and
animal waste in runoff from farm fields.

Reduction in Sediment Delivery from Farm Fields, tons. The reduction in tons of
sediment from farm fields as a result of water-induced soil erosion.

Reduction in the Acreage of Cropland Soils Damaged by Erosion, acres. Cropland
acres, either cultivated or non-cultivated cropland (as defined below), that were
eroding above “T” prior to the application of conservation practices or land
treatments, and are now eroding at or below “T” after application. This measure adds
the qualifying acres of cultivated cropland to the qualifying acres of non-cultivated
cropland.

Water conserved for Irrigation, Fish & Wildlife, Public water supply, etc., acre feet
conserved. This performance measure records the total number of acres under an
irrigation water management system. It also includes reporting any modifications or
updating of an existing water management systems for enhanced water conservation.
Results can include the following: promoting crop growth, minimizing soil erosion
and loss of plant nutrients, controlling undesirable water loss, and protecting water
quality.
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The tools menu has several options for General Tools and Quality Assurance Tools.
Not all options appear on all users menus. All options are discussed. If you need
information from an application that you do not have access to, contact your state
coordinator.

ONRCS tnna - Performance Results

Conservation Service a component of the Ir

Home | Data Entry | Reports | Tools | FAQ | Help | ContactUs |
=Thursday.1.22.2004 =
Toots Tool Menu

Account Lookup

Welcome “Sassion will end in 20 minutes if Not active...

My Account
1AS Roles Report
Edit IAS Profile
Select IAS Profile
PRS Screen Builder

State and Local
Program Report

State and Local
Programs

Affiliates

Quality Assurance
Tools

Wiew Prior Entries - FY
2003

Data Chacker - FY
2002

Data Viewer - FY 2003

PRS Status

& Back to Top NRCS Home | Contact NRCS | USDA | Accessibility

v040121Q

The table below indicates typical access:

Account Lookup Coordinators and Selected Management

My Account All PRS Users

IAS Roles Report Selected Management

Edit IAS Profile Selected Management

Select 1AS Profile All PRS Users

PRS Screen Builder State and National Coordinators

State and Local Program Report State and National Coordinators

State and Local Programs State and National Coordinators

Plan Summary All PRS Users

Land Unit Summary All PRS Users

Practice Detail Summary All PRS Users

View Prior Entries—FY 2004 All PRS Users

View Prior Entries—FY 2003 All PRS Users

Data Checker—FY 2004 All PRS Users

Data Checker—FY 2003 All PRS Users
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Account Lookup

The Account Lookup function lets coordinators and other managers locate users and
resolve account discrepancies.

Account Lookup
Find User — Search Criteria

S & NRCS Employee " Affiliates ¢ Customers " All Accounts
Search For Last Mame: |

First Name: |

Login ID: |

N

a1

February 11, 2004

Select a User Type by selecting a single radio button. “NRCS Employee” is the
default choice.

Complete at least one of the fields, Last Name, First Name, or Logon ID.
Click Search. This displays a list of matches at the bottom of the screen.

Account Lookup
Find User — Search Criteria

Lsengvpe: & NRCS Employee  Affiiates ¢ Customers © All Accounts
Search For Last Name: Ismith
First Name: |R0bert
Login ID: I
r!!’l
P o O P o
D Name |Name Type State Agency|Office Name
50950 Smith Robert & Employee CA NRCS WILLOWS SERVICE CENTER
37263 Smith Robert I Employee va NRCS WASILLA SERVICE CENTER
48850 Smith Robert] Employee OH NRCS FT COLLINS SERVICE CENTER & NATURAL
RESOURCES RESEARCH CTR
52399 Smith Robert K Employee AR NRCS BENTOMVILLE SERVICE CENTER
2250 Smith Robert M Employee OH NRCS JONESBORO SERVICE CENTER
12222 Smith Robert R Employee VA NRCS STUART SERVICE CENTER
14250 Smith tRﬂ?bert Employee OH NRCS TIFFIN SERVICE CENTER

Click on an account’s ID number to open the 1AS Roles dialog, which displays
information for that account. This includes:
e Name
Login
Phone
Email address
Address
Role
Scope
e Scope Value
(Optional) Click Print to print the account information.
(Optional) State Coordinators or National Coordinators can click the Edit Roles
button edit IAS Roles information. Refer to the following section.
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Editing Roles
State Coordinators or National Coordinators can edit IAS Roles information.

To Add a New Role:
1. Look up an account and open the account information dialog as described in the
previous section.
2. Click the Edit Roles button to open an editing dialog. This displays the current roles
assigned to the user.

3} TAS Roles Dialog Window - Microsoft Internet Explorer -0l x|

|_Type | Login _[PhonelEMaill Office Name |

SMITH, ALEXIS employeeAS059770 HEADQUARTERS 1400

FACILITY INDEPEMDEMCE
AVE S Add Rale |

WASHINGTON, DC

20250-0002
Scope Scope Role for Start | Expiration
pp Type Yalues Application Date Date
Integrated Leadership Level NO Octl A
Bccountability System for CIS sCope o Scope 2003 _IE':"t

ml Clase |

3. Click on Add Role. This opens the Roles Assignment dialog.

) Roles_Assignment - Microsoft Internet Explorer O] x|

Roles Assignment Maintenance
| Integrated Accountability System j

Unassigned Roles
Leadership Level for CIS
Conseryation Syatem Guide Editar

Cancel |

4. Choose an Application from the drop-down list. A list of Unassigned Roles for the
user appears.
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5. Click on the unassigned role for you wish to add for the user. (Note that State
Coordinators can assign only the “Leadership Level” role or the “Conservation
System Guide Editor” role.) This opens the Roles Assignment by Application dialog.

<} Roles_aAssignment - Microsoft Internet Explorer

Roles Assignment Maintenance

[TETTTR sMITH, ALEXIS
[T L=adership Level for CIS

o e, T~

Expiration I M * (Optional) Roles with no expiration date
Date: do not expire.

Bavel Celete | Cancel |

6. Select a state by clicking on a state in the States Available List and clicking on the
>>> putton to move it to the States Selected list.

e Hold down the Ctrl key while clicking to make multiple selections from the
lists.
e Use the <<< buttons to deselect states/counties/service centers.

7. Type a Start Date in MM/DD/YYYYY format or click on the calendar icon to select
the start date from a calendar pop-up.

8. (Optional) Type an Expiration Date in MM/DD/YYYY format or click on the
calendar icon to select the start date from a calendar pop-up. (Roles with no expiration
date do not expire.)

9. Click Save to create the new role for the user.

To Edit or Delete an Existing Role:

1. Look up an account and open the account information dialog as described in the
previous section.

2. Click the Edit Roles button to open an editing dialog. This displays the current roles

assigned to the user.

Click on Edit for the role you want to edit. This opens the Roles Assignment dialog.

4. Edit the information for the role:

w

o Use the <<< and >>> buttons to change the state selections. (Hold down the
Ctrl key while clicking to make multiple selections from the lists.)

e Change the Start Date or Expiration Date by typing a new date in
MM/DD/YYYY format or by clicking on the calendar icon to select the start
date from a calendar pop-up.

o Click Delete to delete the role from the user’s profile. (You will be prompted
to verify the deletion.)

5. Click Save to save the new information for the user.
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The My Account option gives you a read-only view of your account information in
each 1AS application. You cannot change anything. If your phone, office name or
address information is incorrect, it must be changed in CAMS.

To display your account information:

1. Select Tools from the top menu bar.
2. Select My Account from the left side options.

| ___fnme | Type | Login | Phome | .
Crati, Wendy  EmpleyaewOSSSES LS55 Orati Bk nrciusde oo T COLLING SERVICE 2150 CENTRE AWVE
5ESS CEMTER & RATURAL FORT COLLINS |, 00
ACEOURCET RESCARCH  DOEIG-1091
LR

e e = e — P L
plicatiom ltlnl'.l Tratn

Iul.ltma"td FOINTS

Arcountakifiby Screan MATEONAL Nabicnal |:|:',|
Sysham Bulder “
Oregen; Alakama; Alaika; All Stabes; Amarican

Samca; Arizena; Arkanar: Calfsening

Colkeado; Conmacticut; Detsware; Dssnct of

Duhn'ﬂm Flonda) Geargia] Susm) Hamesi;

Fdafed) :Ilnnk Iradimarea Towa; Hanm

m.:t-; Maineg; H
Marshal Txlands; Mardand;
Integrated  Conssrystion
: Migronesia; | ot
m;‘nhiw g'shem&ud: STATE Hrsmun Mwm Hebruskn. Ile-.ludu Mew 2003
Hampshire] Hew :I:rsew Hew Hemom Hew Yark)
Nerth Carabnay Kaorth Dakota; Ohiesd Cldahoms;
Outhsng !ilhﬂ Palau; mmmnn, Puarts
Rico; Mﬁln'd .'-wlh Caroliine; Scuth
Onkotn; Tennesses; Tesns; Wesh; Venmon;
Wirgim Isfands; Wrgnia; Washinghon 'West
irginia; Wisconsing Wyoming
Intagraed [ FMRES
Faticral .- : ool
Arctunbabilily Clanbent MATIORAL Maticnal 003 B
Systam
PaRag e
Integrated
Ressiniabiiny “asdrship WO hstinal B
Systam
Integrated My NRCS a1
Arrtunlabiily Fafumd MATEOKAL Matiznal 001 ll

IAS Roles Report

Select Tools from the top menu bar.

Select IAS Roles Report from the left side options.
Select the IAS Role from the drop-down list.

Select the State from the drop-down list.

pOONME

.mh:ms:nm:n&umfnmm&ml =]
Lo CEETR &

5. Click Go. Matching results appear in list at the bottom of the screen, listing the
Location, Name, Role, Phone number, and Email of each assigned role that
matches the search criteria.

6. (Optional) Click the column header for Name or Location to sort the profiles by
that column.

[ [1+= =tz Coordnaie =l

o s
__M_IE_
Federsen. John B 145 Trate Coardinatar petesenBwy waida gov

'.W Ean, BE 185 Sexes Coardranar PR S LA e
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Editing the IAS Profile

Users with the correct permissions in their profiles can edit their 1AS profile
information.

Vendall R C
-—— Service Center(s) Default? -
WO AKE Alabarma; Colorado; CO, LARIMER: D, BIG THOMPSOM CONSERVATION DISTRICTS; FORT COLLIMS DEIEtE
District of Columbia; DISTRICT OF COLUMBIA; SERVWICE CEMTER ) MIAMI COUNTY COMSERWVATION DISTRICT!
Kansas K, MIAMI MATIOMAL INFORMATION TECHMOLOGY CEMTER
WoRKS1  Alabara AL, BARBOUR ALUBURN AREA OFFICE; BARBOUR CO SOIL & WATER I- Delete |
CONSERVATICON DISTRICT; CLAYTOM SERVICE CEMTER
WoakKs2  Alazka: Idaho ID, BANNOCE OTHER MRCS; POCATELLD SERVICE CEMTER; PORTMEUF SOIL 2 I- Delete |
WATER COMSERVATION DISTRICT: THREE RIVERS RESCURCE
COMSERVATION & DEVELORMENT
Kansas Kansas EE, CLAY: RS, ABILEME SERVWVICE CEMTER: HAYS SERVICE CEMTER; PACLA p
DICKIMNSOM; KS, ELLIS; SERVICE CEMTER.
kS, MIAMI
WOTests  Alabamsa r Delete |

=

Select Tools from the top menu bar.

2. Select Edit IAS Profile from the left side options. This opens the IAS Profile
Manager and lists the profiles for the current user.

3. Click the column header for Profile Name, Location(s), or County(s) to sort the
profiles by that column.

4. To set a profile as the default, click the Is Default? check-box for that profile.

5. To delete a profile, click the Delete button on the right side of the screen.

6. To add a profile, click the Add button at the top of the page. This opens the
Create/Modify Profile dialog. (See "Adding or Editing a Profile” below.)

7. To edit an existing profile, click on the profile name. This opens the
Create/Modify Profile dialog. (See "Adding or Editing a Profile" below.)

8. Toreturn to PRS, select Return to PRS from the top menu bar.
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Adding an IAS Profile

Users with the correct permissions in their profiles can create new IAS profiles. The
Create/Modify Profile dialog lets you create new profiles or edit existing profiles.
Access this dialog using the procedure to edit an IAS profile described above.

4} Create/Modify Profile - Microsoft Internet Explorer =101 %]
Profile Name: l—
Availabl State(s) Selected

Alabama =

Alaska ===

American Samoa

Arizona L

Arkansas LI

Save | Close |

To add a new profile:

=

Click a state on the States Available List.

2. Click the >>> button to select the state. A selection list of counties available for
that state appears below.

3. Click a county on the Counties Available list. Click the >>> button to select the

county. A selection list of service centers available for that county appears below.

Click a service center on the Service Centers Available list.

Click the >>> button to select the service center.

Repeat this process for each state/county/service center that needs to be in the

profile.

o Hold down the Ctrl key while clicking to make multiple selections from the
lists.

o Use the <<< buttons to deselect states/counties/service centers.

©o s

To edit an existing profile, use the >>> and <<< buttons to add or delete
states/counties/service centers from the selection lists for the profile.
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Selecting the IAS Profile

This option changes your profile for current session.

Select/Create a IAS Profile
Yaour current [A5 profle has been ch anged,

[ Change Frodile For Curment Session |

=

Select Tools from the top menu bar.

Select Select 1AS Profile from the left side options.

3. If you have more than one profile, you will have a drop-down list that contains the
profile names. Select a profile from the available profiles in the drop-down list.

4. Click Change Profile for Current Session. A message will appear when the

profile has been changed.

N
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PRS Scree

n Builder

The PRS Screen Builder menu option links to an application that lets PRS
Coordinators create custom screens for gathering reporting data for state and local
programs. It works with the State and Local Programs application and has its own user
guide. Click help on the application menu bar to locate a link to the guide.

State and Local Program Report

The State and Local Programs Report menu option links to the State and Local
Programs application, which lets PRS Coordinators create reports about state and
local programs. It works with the Screen Builder and has its own user guide. Click
help on the application menu bar to locate a link to the guide.

State and Local Programs

Affiliates

February 11, 2004

The State and Local Programs menu option Report links to the State and Local
Programs application, which lets PRS Coordinators create or edit state and local
programs for PRS reporting. It works with the Screen Builder and has its own user
guide. Click help on the application menu bar to locate a link to the guide.

The Affiliates menu option links to the Affiliates application, which lets users with
correct permissions in their profiles identify various types of boards and associate
people with these boards. This lets PRS track an individual’s board affiliations for
reporting purposes. The Affiliates application works has its own user guide. Click
help on the application menu bar to locate a link to the guide.
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Quality Assurance Tools

Viewing the Land Unit Summary
Not yet available.

Viewing the Plan Summary
Not yet available.

Viewing Practice Detail Summary
Not yet available.

Viewing Prior Entries for 2003
You can view prior entries for FY 2003 data with the PRMS application:

N

Nook~w

Select Tools from the top menu bar.

Select View Prior Entries - FY 2004 from the left side options. This opens a
PRMS log-in screen in a new window.

Log in to PRMS.

Select View Prior Entries from the left side options.

Choose search criteria to locate the entries you wish to view.

Click the Search button at the bottom of the screen.

Close the PRMS window when you finish viewing entries.

Checking Data for 2003
You can check data for FY 2003 with the PRMS application:

1.
2.

3.

5.

Select Tools from the top menu bar.

Select Data Checker - FY 2003 from the left side options. This opens the PRMS
Data Checker in a new window.

Type or use the pull-down menus to select any combination of search criteria to
locate the data you want to check:

User ID
Service Date
State
Location Type
Measure

Click Get Data. This displays the results for the criteria you entered.

e Use the Data Checker tools to examine the data.

e Click the Back button at the bottom of the results list to return to the main
Data Checker search screen.

Close the PRMS Data Checker window when you finish.

Viewing Data for 2003 (Data Viewer — FY 2003)
You can view data for FY 2003 with the PRMS application:

February 11, 2004
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1. Select Tools from the top menu bar.

2. Select Data Viewer - FY 2003 from the left side options. This opens the PRMS
Data Viewer screen in a new window.

3. Select Data Viewer from the left side options.

4. Use the pull-down menus to select the data you want to view.

5. Click the Transaction Data button to display a screen with more detailed search
criteria.

6. Close the PRMS window when you finish viewing entries.

PRS Status

This option lets you generate a PRS Status Report.

N
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Login in to PRS.

Select Tools from the top menu bar.

Select PRS Status from the left side options (under the Quality Assurance Tools
heading). This displays a PRS Status Report with current figures for general status
and reporting status.
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